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Bellarmine College of Liberal Arts

Equipment Checkout Form

I, ____________________________________, would like to check out the following equipment from ___________________ (checkout date) until ___________________ (return date):
(
DVD video camera


(
Digital photo camera 1

(
Mini DV video camera

(
Digital photo camera 2

(
Tripod 1




(
CD photo camera
(
Tripod 2




(
PC P4 laptop

(
Microphone 1



(
Mac G4 laptop
(
Microphone 2



(
Data projector
I understand that I must be trained on proper usage of the equipment before I am allowed to check it out.  I also understand that I must provide my own personnel to operate the equipment (i.e. taking pictures at a departmental award ceremony).  
I understand that I must provide my own media when borrowing the BCLA equipment (i.e., CDs, DVDs, mini-DVs).  (Note: The Dean’s Office can provide you with the information necessary to purchase the correct form of media.)
I agree to assume all liability for the equipment.  If any equipment or accessories are lost or broken, I agree to replace it.
	
	
	
	
	

	Print Name
	
	Signature
	
	Date


