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2012 BCLA CONFERENCE GRANT 
($3,000)

Continuing tenured and tenure-track faculty may apply for the 2011 BCLA Conference Grant to host a topical conference of interest to the wider College during 2011 Spring Semester.  One award of up to $3,000 is available.
Please follow the grant application procedures in this document, paying careful attention to key dates.  Contact our office prior to the deadline date if you cannot download or print out the application.    Applications that are incomplete, late, or do not conform to the printed guidelines and instructions will not be accepted or considered by the BCLA Research Committee.  

Application materials should be clipped together – do not staple.  Proposals must include the following to be considered complete.

Eligibility Criteria 

· Continuing tenure-track faculty member has not been awarded any other internal or external grant award for the proposed summer project.     

· Proposed expenses for hosting a topical conference during Spring 2012 semester to address a of interest to the wider College.
· Proposed expenses do not exceed $3,000.

	APPLICATION CHECKLIST:

	Applicant:

 FORMCHECKBOX 
  BCLA Conference Grant Application (I, II) and 6 copies
 FORMCHECKBOX 
  Project Narrative (III) – (ONE PAGE, SINGLE-SPACED)

 FORMCHECKBOX 
  Original and 6 additional copies of this entire application

Chair:

 FORMCHECKBOX 
  Signature only.  

 


If you have any questions about these application procedures, contact Sheryle Bush in the BCLA Dean’s Office at 8-2716 or sbush@lmu.edu.

2012 BCLA CONFERENCE GRANT ($3,000)

  APPLICATION

FOR CONTINUING TENURED AND TENURE-TRACK FACULTY

	All entries on this cover sheet must be typed.  Do not staple.


	I. APPLICANT INFORMATION

	Name:
	     

	Academic Rank:
	(check one)
	 FORMCHECKBOX 

	Assistant Professor
	 FORMCHECKBOX 

	Associate Professor
	 FORMCHECKBOX 

	Professor

	Department:
	     

	Campus Building:
	     
	Suite/Room#:
	     

	E-mail Address:
	     
	Campus Phone:
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II.  CHAIR SIGNATURE

The signature of the Chair below indicates that she or he is aware of this submission.

Chair









Date
III.  FUNDING INFORMATION

	If you have received or applied for internal or external)funding for the proposed conference, please state the funding source and commitment.


	 FORMCHECKBOX 

	No Funding, either internal or external, for proposed project


	Project Funding Period:
	Funding Amount:

	Funding Source:

	     


	Project Funding Period:
	Funding Amount:

	Funding Source:

	     


IV.   PROJECT NARRATIVE

	Provide a title and a project description with the four headings listed below, addressing all items in specific order.  The narrative should speak to an interdisciplinary audience of your peers. 
· Use 11 point font or higher with 1-inch margin on 8½ x 11 inch paper.  

· Project narrative must not exceed 1 single-spaced page (not equivalent to 
2 double-spaced pages).


1.  BRIEF DESCRIPTION OF THE CONFERENCE:    Describe what the proposed conference aims to accomplish.

2.  STRUCTURE and CONSTITUENTS:  Give a brief overview of the structure of the conference and its anticipated participants.  If the conference would benefit undergraduate or graduate students, please explain.
3.  TIMELINE OF PROJECT: Describe your work plan including a project start date and projected timeline.  State specifically what will be completed by the end of the grant period.  

4.  BUDGET:  The Project Budget should provide estimated costs that you would like to get reimbursed, up to $3,000.  Include a brief explanation/justification for the proposed expenses.  Please note that all receipts should be submitted at one time (NOT one at a time) to Nancy Wong, BCLA Budget Manager, for reimbursement.   
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